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Deactivate Employees
Deactivating employees prevents them from logging in to their Zoho Shifts account. You can choose to reactivate
their access after a certain time, or permanently remove them from Zoho Shifts.

1. Sign in to Zoho Shifts and navigate to the Employees tab.
2. Select the employee you want to deactivate.
3. Click Deactivate at the top of the page.

4. Select your future shifts preferences in the Deactivate Employees pop-up and then click Deactivate to finish
deactivating your employee.

https://help.zoho.com/portal/en/kb/shifts/managing-employees/articles/deactivate-employee
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